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[osomenne o paceMoTpennn nopsiaka odpamenuii rpazkaan
B MYyHHIHNAILHOM 010KeTHOM 001me0fpasoBaTeabHOM yupexaennn «Meaekecckast
cpeaHsis 00u1e0fpazoBaTeIbHAS WKOIA ¢ Yriy0J1eHHBIM U3y ueHneM 0TAebHBIX
npeaverosy Tykaesckoro MmynnunnaisLnoro paitona Pecny6amnkn TaTtapceran

1.06ume mostozens
1.1. Hacrosmee [lonoxkenne o pacemorpennn nopsaka oOparieHuii rpaxian (namee —
[lonoxenne) B MynuuMnaabHoM — GlojukeTHOM — 0BIIEoGpa3oBaTEILHOM YUPEHKICHUH
«Mesekecckas cpeHsisi 0011e00pa30BaTeNbHAS WKOA C YTy OIeHHBIM H3YYEHHEM OTACJbLHbLIX
npeaveToBy» TykaeBCKoro MyHHIMNaILHOro paiiona PecnyGauku Tataperan (nanee - MBOY
«Menekecckas COIll») paspabotano B cootseTcTBuM ¢ DefepanbHbIM 3aKOHOM 0T 2 Mas 2006
roga Ne 59-03 «O nopsiike pacemorpenus obpatienuii rpaxuan Poccuiickoit Denepauun» ¢
M3MeHeHUsIMU OT 4 asrycra 2023 rona, Pepepanbhbiv 3akoHoM 0T 27 mions 2006 roga Ne 152-
D3 «O nepcoHaTbHBIX JAHHBIX» ¢ H3MEHEHHAMM OT § aBrycta 2024 roza. DenepaiibHbIM 3aKOHOM
o1 27 mionst 2006 roza Ne 149-D3 «O6 undopmarm, nHGOPMAITHOHHBIX TEXHOIOTMSX H 0 3AITUTE
HHpOpMaUUKM» ¢ H3MeneHnaMHu o1 23 HosGps 2024 roza, a Takike Yerasom MBOY «Menekecckas
COll» W n#pyrAMW  HOPMATHBHBLIMH  TIDABOBBIMH ~ akTamu  Poccuiickofi Denepannn,
PErIaMeHTHPYIOLMMH ACSTENLHOCTL 00pa3oBaTebHBIX OPraHH3aLii,

1.2. Jlannoe [losorxenue onpeaenseT OCHOBHBIC TePMUHBI, YCTAHABIHBAET npapa rpaxkaaHuHa
npH pacemoTpennn odpaiennii 8 MBOY «Menekecekas COLL», dopmupyer TpeGosanus K
MHCHMEHHBIM  (JNEKTPOHHLIM) OOPALIEHUSIM. PEryANPYET NOPAAOK M CPOKH pPaccMOTPeHHs
obpallieHHi rpakia. a TaKkie KOHTPOJIL 3a cOOII0ACHHEM AGHHOTO MOPSKA.

1.3. Hacrosumm ITonoskernem peryanpylioresi NpaBoOTHOIIEHHS, CBI3AHHBIC C peamm3anueit
rpaxnasnHoM Poceniickoii  Qesepain  (Jaiee — TPakIAHUH) 3aKPENIEHHOrO 3a  HUM
Koncruryumeii Poccuiickoli Menepann npasa na obpamenne 8 MBOY «Mesnexecckas COLLLy.
a TAKIKe yCTAHABIIUBACTCS MOPSAOK PACCMOTPEHM S 0OpaLLEeHUH MPaian J10JKHOCTHBIMH THIIAMU
MBOY «Menekecckas COILL».

1.4. Ycranosiennprii nactositgum [lonozxennem nopsmok pacemoTpenns oOpalueHnii rpakian
pacripoCTpanseTcst Ha see oOpalllenus TpadkiaH, 3a HCKIIOYEHHeM O0OpallleHui, KOTopbie
TIOZVIEHKAT PACCMOTPEHHIO B [OPSI/IKE, yCTAHOBICHHOM (heAepalibHbIMM KOHCTHTYIMOHHBIMHU
3aKOHAMHM W HHBIMH (DeAePaTbHbLIMU 3aKOHAMM.

1.5. Yeranopnennpiii nactositmm [lojoxkeniem nopsiiok pacemoTpenus obpallenuii rpaxian
PaclpOCTPAHAETCA Ha MPABOOTHOIICH UL, CBA3AHHBIC C PACCMOTPEHHEM 06paLeH i HHOCTPAHIBIX
TPKAAH M AL 63 rPAKIANCTBA, 32 HCKIOYEHHEM CITyUYaeB. YCTAHOBACHHBIX MEKAYHAPOAHBIM
norosopom Poceuiickoii Deaepannn nian (eaepanbHbiM 3aKOHOM.

1.6. PaGota o nopsiike pacemorpenns opawenuii rpakaan 8 MBOY «Menekecekas COIL»
OPraHU3yeTcst B COOTBETCTBHU C:

* Koncrurynneit Poceniickoii desepaitinu;

* QesepanbHbiM 3aK0HOM 0T 2 Mas 2006 roja Ne 59-3 «O nopsiake paccMoTpeHust oOpatieHuii
rpaxxaan Poceniickoit dejepatiny;




» ®enepanbHbIM 3aK0HOM OT 27 utoiid 2006 roga Ne 152-®3 «O nepcoHanbHbIX JaHHBIX);

» OenepanibHBIM 3aK0HOM OT 9 eBpans 2009 roma Ne 8-d3 «OO6 obecneueHun AOCTyIA K
uHbOpMAMM O  JESTEIBHOCTH TOCYAAPCTBEHHBIX OpPraHoOB M  OpPraHOB  MECTHOTO
CaMOYIPaBJICHU;

» OenepanpHbiM  3ak0oHOM 0T 27 wmronst 2006 toma Ne 149-03 «O6 wunpopmarym,
WH(GOPMAIMOHHBIX TEXHOJIOTHSX M O 3alIUTe HHPOPMALIUNY;

* ykazom IIpesunenta Poccuiickoit @eneparuu ot 17 anpens 2017 roga Ne 171 «O monuTOpUHTE
U aHAJIM3€ pe3ybTaTOB PACCMOTPEHUS OOpallCHUN IPaXAaH U OpraHUu3alui».

1.7. Tlopsinok BeneHHs IENOMPOM3BOJCTBA 1O OOpAIICHUSM TpaKAaH, Ha3HAYCHHE JTHYHOTO
npuéMa M Jpyrue BOIPOCHl, HE YCTAHOBJIEHHbIE B JaHHOM IlojiojkeHuH, perynupyrorcs
WHcTpyKiumei no Ienonpou3BOJACTBY, a TaKKe NMPUKa3aMH U PacloOpsDKEHUSMHU, U3aBacMbIMU
mupekropoM MBOY «Menekecckas COLLD.

1.8. HenocpencTBeHHOE HCIOJHEHUE MOPYYEHUN MO MUCbMEHHBIM (3JIEKTPOHHBIM) U YCTHBIM
obparenusMm ocymiectBisiercss aupekropom MBOY «Menekecckas COILDy.

1.9. IlpunsTHe pemeHuil Mo pPacCMOTPEHUIO NMHUCBMEHHBIX M YCTHBIX OOpalleHHH Trpak]aH
OCYILIECTBIISIETCS TUPEKTOPOM.

1.10. Anmunuctpamus MBOY «Menekecckas COLLD perynsspHO IpOBOIHUT aHAIHM3 OOparieHui
rpaX<JaH, BBISBISET KPUTUYECKUE 3aMedaHts 1 0000111aeT HHPOPMALHIO C IIEJIbI0 ONIEPATUBHOTO
BBISIBJICHHS U YCTPAHEHUS IPUYMH, KOTOPbIE MOTYT IIPUBECTH K HAPYILIEHHUIO MPaB U 3alUIIaEMbIX
3aKOHOM MHTEPECOB IpaKIaH.

2. OCHOBHBIE TEPMHUHDI, HCIIO0JIb3yeMble B JaHHOM [loJ10:xeHnu

2.1. O6pamenue rpaxaanuHa (gamee — oOpaleHrne) — HapaBIeHHBIC B IIKOJY B MMUCbMEHHOM
dbopme i B popme 3JIEKTPOHHOTO JOKYMEHTa, B TOM YHCJIE C UCIOJIb30BaHUEM (eaepaibHOM
rocyIapCTBeHHON HWH(POpMaMOHHOW cucTeMbl «ENMHBIA TOpTaJ TOCYNAapCTBEHHBIX U
MYHUITUTIATBHBIX yeIIyT (QyHkmuit)» (namee — EauHbIi mopTait), IpeaioKeHne, 3asBJICHUE I
kanoba, a TakKe yCTHOE oOpaleHue TpaxIaHuHa.

2.2. IlpennoxxeHne — peKOMEHJAIMS Tpa)<IaHWHA 10 COBEPIICHCTBOBAHMIO 3aKOHOB W HMHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, Pa3BUTHUIO U YIYUYIICHHIO COLUATbHO-3KOHOMHYECKON M MHBIX
cdep nesTenbHOCTH 00pa30BaTeIbHON OpraHU3alIiH.

2.3. 3asBneHue — npocb0a rpakJaHiuHa O COJICHCTBUU B pealIM3allii €r0 KOHCTUTYLIMOHHBIX IIPaB
1 cBOOOJ UM KOHCTUTYLMOHHBIX MPaB U CBOOOJ APYrUX JHII, TUO0 COOOLIEHHE O HapyLICHUN
3aKOHOB M HMHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB, HEJOCTATKaX B pabOTe WIKOJIBI U €ro
COTPYIHHUKOB, 1100 KpuTuka aesrensHoctd MBOY «Menekecckas COLL» u ero coTpyTHUKOB.
2.4. XXanoba — mpocbba rpakJaHMHA O BOCCTAHOBJICHUU HIIM 3alllUTE €r0 HapyIIEHHBIX IPasB,
cBO0OO/ UM 3aKOHHBIX UHTEPECOB JIMOO0 MpaB, CBOOO1 UM 3aKOHHBIX HHTEPECOB JIPYTHX JIUII.
2.5. JIOMKHOCTHOE JIUIO — JIMIIO0, TOCTOSIHHO, BPEMEHHO WJIHM MO CIEeNHUaIbHOMY MOJIHOMOYHUIO
ocymectistoniee pynkuuu npeacrasurenst MbOY «Menekecckas COLL» nubo BeimonHstomEe
OpraHU3aIMOHHO-PACTIOPSAUTENbHBIE, aAIMUHUCTPATUBHO-X035MCTBEHHbIE (PYHKIIMU B LIKOJIE.
2.6. IToBTOpHBIMU CUUTAIOTCS OOpAIICHHUs, TOCTYIUBIINE OT OJHOTO U TOTO XK€ JIMIIA [0 OJJHOMY
1 TOMY K€ BOITPOCY, €CJIM CO BPEMEHH M0JIa4M MEPBOI0 UCTEK CPOK PACCMOTPEHUS HIIH 3asIBUTEND
HE YJIOBJIETBOPEH JaHHBIM €My OTBeTOM. [IrchbmMa OHOTO M TOTO K€ JULA U IO OJAHOMY U TOMY
€ BOIPOCY, MOCTYNUBILINE JJO UCTEUEHUSI CPOKA PACCMOTPEHUS, CUUTAIOTCS IEPBUYHBIMHU.

2.7. AHOHUMHBIMU CUMTAIOTCS MUChMA TpaKaaH 0e3 ykazaHus (paMuiInd, aapeca, o KOTOpoMy
JOJIKEeH OBITh HAMIPABJICH OTBET, IO TAKUM OOpaIleHUsIM OTBET HE JaeTCs.



3. IIpaBo rpaIaHuHA MPH PACCMOTPEHUN 00paIleHH s

3.1. I'paxnane WMEIOT MPABO JIMYHO OOpaIIaThCs, a TAKXKE HAIMPABIATh WHIAUBHyaTbHBIC U
KOJUICKTHBHBIE OOpalieHus, BKIO4as oOpamieHuss oObenauHeHMid rpaxaan B MBOY
«Menekecckas COLy.

3.2. T'paxxgane peanusyroT MpaBo Ha oOpamieHue cCBOOOJHO W IO0OPOBOIBHO. OCyIeCTBICHHE
rpakJaHaMH IIpaBa Ha oOpalieHne He TOJDKHO HapyliaTh IMpaBa U CBOOOIBI APYTUX JIHII.

3.3. ®opma obparieHus rpakaHaMu OTIPEIEAEeTCS UHIUBUAYAIBHO.

3.4. PaccMoTpeHue oOpalieHuii rpak/iaH OCYIIECTBIIAETCS OECIUIaTHO.

3.5. Ilpu paccmoTpenuu oopamienus anmuHuctpammeit MbOY «Menekecckass COL» rpaknanun
UMEeT MPaBo:

* IPECTABJIATH JOMOJIHUTEIbHBIC JOKYMEHTHI M MaTepualibl TM00 00pamaTecs ¢ mpocb00it 06 ux
HUCcTpeOOBaHUH, B TOM YHUCJIE B JIEKTPOHHOU (hopme;

* 3HAKOMUTHCS C IOKYMEHTaMHU ¥ MaTepuallaMy, KacarollUMHUCS pAaCCMOTPEHUS 00OpaIieHusl, eCiiu
ATO HE 3aTparmBaeT IpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI IPYTUX JIUII M €CIH B yKa3aHHBIX
JOKYMEHTaX M MaTepHaiax He COJEepKaTcs CBEIEHHS, COCTaBJISIOIINE TOCYJApCTBEHHYIO MU
MHYIO OXpaHsAeMYIO (eiepaIbHbIM 3aKOHOM TalHY;

* TIOJyYaTh MHUCHMEHHBIH OTBET MO CYIIECTBY IIOCTaBJICHHBIX B OOpamIeHHH BOIIPOCOB, 3a
HCKIIFOUEHHEM CIIy4aeB, yKa3aHHbIX NyHKTax 8.1-8.9 nacrosmero Ilonoxxenus, a B ciydae,
npenycMoTpeHHOM 11.8.7 HacTosmiero [lonoxkenus, Ha OCHOBaHMH OOpalleHus! ¢ IPOCKOOH O ero
MPEOCTaBICHUH, YBEJIOMIICHHE O TIepeaipecaliiil MICbMEHHOTO 0OpalleHus B TOCYIapCTBEHHBIN
OpraH, opraH MECTHOTO CaMOYIIPABJICHHUS WU JOJHKHOCTHOMY JIUITY, B KOMITETEHIIMIO KOTOPBIX
BXOJIUT PELIEHUE MOCTABICHHBIX B 00pallleHuU BOIIPOCOB;

* 00pamathes ¢ )Kamo00i Ha MPUHSTOE TI0 OOpaIIeHUIO PEIICHHE WU Ha JeiicTBUE (0e3/1eicTBHIE)
B CBSI3M C PAacCMOTpPEHHEM OOpalleHHs B aJMHUHHCTPATUBHOM M (WJIM) CyA€OHOM TIOpSIIKE B
COOTBETCTBHUH C 3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu;

* oOpararbCes ¢ 3asBICHUEM O MPEKPALIEHUN PAaCCMOTPEHUs 0OpalleHusl.

4. I'apanTHu 0€30MaCHOCTH I'PAKIAHMHA B CBSI3H C €ro odpalieHueM

4.1. 3ampemniaeTcss mpecieiAoBaHUE TpakJIaHWHA B CBA3W C ero oOpamenunem B MBOY
«Menekecckass COI» ¢ KpUTUKOUN AESITEIBHOCTH YKa3aHHOM HIKOJIbI WM JOJKHOCTHOTO JIMIIA
00 B LEJSIX BOCCTAHOBJICHHS WJIM 3aIIMTHI CBOMX MPaB, CBOOO M 3aKOHHBIX HHTEPECOB JINOO
IpaB, CBOOO,I ¥ 3aKOHHBIX HHTEPECOB JIPYTUX JIUII.

4.2. Tlpu paccMOTpeHur 0OpaIlleHrs He JOIMYCKAeTCs pa3rilallleHue CBEJICHUMN, COACPKAITUXCS B
oOpalleHnH, a TAKXKe CBEJICHHH, KaCaIOIIMXCs YaCTHOM )KM3HU TpaXKJaHNHa, 0e3 ero cornacus. He
SIBJISICTCSl pasIJIallliecHUeM CBEACHMH, COJCPKAIIMXCS B OOpaIlleHWH, HAIlpaBJIeHUE MUCbMEHHOTO
oOpailleHUs B TOCYJapCTBEHHbIN OpraH, OpraH MECTHOTO CaMOYMPAaBIEHUS WIH JOJKHOCTHOMY
JUIY, B KOMIETSHIIMIO KOTOPBIX BXOJUT PEILICHHE MTOCTAaBICHHBIX B 00paIlleHUH BOIIPOCOB.

5. TpeGoBanusi K NMCbMEHHOMY O0OpaIlCHHIO

5.1. 'paxxpanuH B cBOeM oOpallleHuu B MUCbMEHHOH opme B 0053aTeTLHOM MOPSAIKE YKa3bIBAET
mu6o nanmenoBanue MBOY «Menekecckas COIll», B koTopoe HampaBisieT oOpallleHue B
MUCbMEHHOM (opme, MO0 (haMHUIINIO, UMS, OTYECTBO COOTBETCTBYIOILETO JOJKHOCTHOTO JIUIIA,
7100 T0JDKHOCTh COOTBETCTBYIOIIETO JIMLIA, a TAKXKe CBOM (haMUITUIO, UMs1, OTYECTBO (IIOCIIeIHEe
— MIPU HAJTMYWH), TIOYTOBBIH aJpec, M0 KOTOPOMY JOJKHBI ObITh HApaBlIeHbI OTBET, YBEIOMIICHUE
0 Tiepeaapecaniu oOpaleHus, U3araeT CyTh MPEIOKECHHs, 3asIBJICHUS WM Kal0Obl, CTABUT
JINYHYIO MOJAIUCH U JATy.

5.2. B ciyyae HeoO0XO0IMMOCTH B MOJTBEPXkAECHHE CBOMX JOBOJIOB TPaKJaHWH NpUiaraer K
oOpallleHnI0 B MMCbMEHHOU (POpME TOKYMEHTHI U MaTepUaibl TMO0 UX KOTHH.



5.3. Ob6pamenne, nocrynusimee B MBOY «Menekecckas COLI» B ¢opme 31€KTpOHHOTO
JIOKYMEHTA, TOJUIS)KUT PACCMOTPEHUIO B MOPSAKE, yCTAaHOBICHHOM HacTosuuM [lonoxxennem. B
oOpalieHny rpaKAaHuH B 00s3aTENIbHOM MOPSAKE YKa3bIBAaeT CBOM (DaMHIIUIO, UMS, OTUYECTBO
(mocneaHee — NMpU HAJIMYUH), a TAKXKE YKA3bIBACT aApPEC MEKTPOHHOU MOYTHI MO0 MCHOIB3YeT
anpec (YHUKaIbHBIA WACHTU(UKATOP) JUYHOTO KaOuHeTa Ha EawHOM moprane, Mo KOTOPHIM
JOJDKHBI OBITH HAIIPaBJICHBI OTBET, YBEJOMIJICHHE O Mepeaapecanuu obOpameHus. [paxnaHuH
BIIpaBC€ IPUIIOXKUTHL K TaKOMY O6paHI€HI/IIO HGO6XOI[I/IMI)IC JOKYMCHTBI W MaTcpuajlibl B
ANIEKTPOHHOU (hopMme.

6. HanpasJyieHue 1 perncrpauus NMCbMEHHOr0 00paleHnst

6.1 I'paxx1TaHMH HanpasisieT CBOE€ MUCbMEHHOE 00pallleHne HEMOCPEACTBEHHO Ha UMS AUPEKTOpa
MBOVY «Menekecckas COII» mnau yrnoaHOMOYEHHBIX Ha TO JIUI, B KOMIIETEHIIUH KOTOPBIX
BXOJIUT pELIEHHUE MTOCTaBICHHBIX B 00pallleHuu BOIIPOCOB.

6.2. TlucemenHoe oOpaleHuEe MOJUICKUT OO0s3aTeIbHOW PErucTpali B Te4YeHHe 3 JHEl ¢
MomeHTa noctyruienus B MbOY «Menekecckas COLLy.

6.3. IlucemeHHoe oOpailleHHe, COJEpKallee BOMPOCHI, pPELIEHHE KOTOPbIX HE BXOJUT B
komnereHiuo MBOY «Menekecckas COIll», HampaBnseTcs B TedyeHHe 7 JHEH €O JHS
perucTpaly B COOTBETCTBYIOUIMII OpraH WM COOTBETCTBYIOLIEMY MOJKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPBIX BXOJMT pEIIEHUE TIIOCTaBJICHHbIX B OOpallleHHd BOMPOCOB, C
yBEJIOMJICHMEM TpaXkJaHWHA, HANpaBHBILEro oOpalleHue, O Mepeajpecaluu oOpamieHus, 3a
HCKJIIOYEHHEM Cilydas, yKa3aHHoro B 11.8.4 Hactosmero [lTomoxenus.

6.4. ITuceMennoe oOparieHue, coaepkaiiee nHGopManrio o (akTaXx BO3MOXKHBIX HapyIIEHUN
3akoHoAatenbcTBa Poccuiickoit deneparuu B chepe MUTpalliy, HAIIPABJISETCS B TCUECHUE S5 THEH
CO JTHSI PETUCTPALlMU B TEPPUTOPHUATILHBIN OpraH QelepaabHOTr0 OpraHa UCHOJHUTEILHOM BIACTH
B c(hepe BHYTPEHHUX JIEJNI, U BBICIIEMY JOJDKHOCTHOMY JIMITy cyObekTa Poccuiickoit denepamnmu
(pyKOBOAWTENIO BBICHIETO KCIOJIHUTEIBLHOTO OpraHa TOCYJapCTBEHHOM BIIAaCTH CYObeKTa
Poccuiickoit ®eneparuu) ¢ yBemOMJIEHHEM TpaKJIaHWHA, HAMpPaBUBIIETO oOOpalieHue, o
nepeajgpecaluu ero ooOpallleHus, 3a MCKIIOUYEHUEM Ciydas, yKazaHHOro B 1.8.4 HacCTOSILIEro
[Tonoxenus.

6.5. B cityuae, ecinu pelieHre MOCTaBIEHHBIX B TUCHbMEHHOM 00paIlleHUH BOIIPOCOB OTHOCHUTCS K
KOMIIETCHIIMM HECKOJBKMX JIOJDKHOCTHRIX Jmi, MBOVY «Menekecckas COII», 1O uM
HaIpPAaBJIAETCS KOMUS JaHHOTO OOpalleHNs B TeUeHHe 7 JHEU CO JHS perucTpaluu.

6.6. dupexrop MBOY «Menekecckas COIll», mpu HampaBiICHMH MTUCBMEHHOTO OOpaleHus Ha
paccMOTpeHHe B IpYroi rocyAapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABIICHUS WU HHOMY
JOJKHOCTHOMY JIMIlY MOKET B ClIy4ae HEOOXOJAMMOCTH 3allpalliuBaTh B YKa3aHHBIX OpraHax WU
y JOJDKHOCTHOTO JIMIIA JOKYMEHTHI MU MaTepuaibl O pe3ylbTaTaX pacCMOTPEHHUs MHUCbMEHHOTO
oOpareHusl.

6.7. 3ampemaeTcsi HampaBisATh kanoOy Ha paccmorpenne B MBOVY «Menekecckas COILLDy,
perieHue uin aericteue (6e31efHCTBIE) KOTOPBIX 00)KaTyeTCs.

6.8. B cinyuae, eciii B COOTBETCTBUU C 3alIPETOM, MPEAYCMOTPEHHBIM 11.6.7 nanHoro Ilonoxenus,
HEBO3MOXKHO HarpaBiieHHe »xanoobl Ha paccMorpeHne B MBOY «Menekecckas COILL, B
KOMIIETEHIIMI0 KOTOPOTO BXOJHUT pEUICHHE IMOCTAaBIEHHBIX B OOpallleHHWH BOIMPOCOB, kaloba
BO3BpalIaeTcs TpaxAaHUHY C pa3bsICHEHUEM €Tro MpaBa 00’KanoBaTh COOTBETCTBYIOIINE PEIICHUE
nin efctBue (0e3aeiicTBIE) B YCTAaHOBICHHOM MOPSIIKE B CY/I.

7. PaccMmoTpenne o0pamieHuit
7.1. Jupextop MBOY «Menekecckass COLL»:



* obecnieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpaiieHus, B
cilyyae HeOOXOJMMOCTH — C y4aCTHEM Ipa)KIaHUHA, HAIPAaBUBIIIEr0 OOpaIlIeHuE;

* 3ampamMBaeT, B TOM YHCIE B JJICKTPOHHOU (opme, HEOOXOTUMBIC ISl PACCMOTPEHUS
oOpalneHus JOKYMEHTHI U MaTepuaibl B IPYTUX FOCYAapCTBEHHBIX OPTaHax, OpraHax MECTHOTO
CaMOYTIPaBJICHUS U Y MHBIX JTOJDKHOCTHBIX JIHMII, 32 UCKIIOYCHHUEM CYJIOB, OPTaHOB JIO3HAHUS U
OPraHoOB MPEIBAPUTEIILHOTO CIICACTBUS;

* IPUHUMAET MEPHI, HAITPABJICHHBIC HA BOCCTAHOBIICHUE HJIU 3aIUTY HAPYIICHHBIX TIPaB, CBOOOT
Y 3aKOHHBIX MHTEPECOB rpaxkaanuHa; hittps://ohrana-tryda.com/node/4694

* JaeT THUCHMEHHBIA OTBET II0 CYIIECTBY IIOCTaBJICHHBIX B OOpalieHUH BOMPOCOB, 3a
HCKIIFOUEHHMEM ClIydasi, yKa3aHHOTO B myHKTax 8.1-8.9 nacrosero [lonoxenus;

* YBEIOMJISICT TpaXJaHWHA O HANpPaBICHWU ero oOpamieHHs Ha pacCMOTPEHHE B JPYToi
TOCY/IapCTBCHHBIN OpraH, OpraH MECTHOTO CaMOYITPABJICHUS WM HHOMY JOJKHOCTHOMY JIHITY B
COOTBETCTBUU C UX KOMITCTCHIIEH.

7.2. TocymapcTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPAaBICHHUS WIH JODKHOCTHOE JIUIO IO
HaIpaBJICHHOMY B YCTaHOBJIEHHOM Mopske 3anpocy aupekropa MBOY «Menekecckas COILy,
paccMaTpuBarIero obparieHue, o0s13aHbl B TeueHue 15 gHel MpeaocTaBiATh JOKYMEHTHI U
MaTepHaIbl, HEOOXOJUMBIE I PACCMOTPEHUS OOpallleHus, 3a WCKIIOYCHHEM JIOKYMEHTOB H
MaTepHaIOB, B KOTOPBIX COJAEPIKATCS CBEICHHS, COCTABIISIONINE TOCYIaPCTBCHHYIO WIIH HWHYIO
oxpaHseMyio (eJepaTbHbIM 3aKOHOM TaiHy, W JUIS KOTOPBIX YCTAHOBJICH OCOOBIA TMOPSIOK
MPEIOCTABICHUS.

7.3. OTBet Ha obOparnienue noanuceiBaet qupekropom MbOVY «Menekecckas COIy.

7.4. OtBet Ha obparieHue B (opMe JIEKTPOHHOTO JTOKYMEHTA MO aapecy AJICKTPOHHOU TMOYTHI,
yKazaHHOMY B oOpamenud, mnoctynumiemM B MBOY «Menekecckas COI» B dopme
AJIEKTPOHHOTO JOKYMEHTA, WM 10 ajpecy (YHHKaJIbHOMY UACHTHU(UKATOPY) JIMYHOTO KaOWHEeTa
rpaxkaaHnHa Ha EMHOM nopTase npu ero UCojIb30BaHUH U B MUCbMEHHOM (hopMe 110 TOYTOBOMY
azpecy, ykazaHHOMY B oOpamenun, mnoctynuBmeM B MBOY «Menekecckas COII» B
MUCbMEHHOU (opme.

7.5. Ha noctynusmiee B MBOY «Menekecckas COIll» oOparmienue, coaeprkaiiee npeioKeHue,
3asiBJICHUE WU KaloOy, KOTOpBIE 3aTparuBalOT MHTEPEChl HEOINPEAEICHHOIO Kpyra Jul, B
YaCTHOCTH Ha oOpamieHue, B KOTOPOM oOOamyeTcss cylqeOHOe pellleHue, BBIHECEHHOE B
OTHOIIEHUM HEOIPEAEJICHHOTO Kpyra JHI], OTBET, B TOM YHCJIE C Pa3bICHEHHEM MOpsaKa
o0xanoBaHusi CyaeOHOTO pelIeHHs], MOKET ObITh pa3MelleH ¢ coOmoaeHneM 1.4.2 HaCTOAIIEro
[Tonoxxenuss Ha odunuansHoM caiite MBbOY «Menekecckas COIL» B wuHOOpMAIMOHHO-
TEJIeKOMMYHUKAIIMOHHOU ceTH « HTepHeT».

8. Ilopsimok paccMOTpeHHs OTAEJbHBIX 00paleHUui

8.1. B cnydae, ecnu B NHMCbMEHHOM OOpallleHMM HE YKa3aHbl (aMuiMsg TpaxkIaHUHA,
HalpaBUBIIEro oOpalleHne, Wik NOYTOBBIN ajipec, 0 KOTOPOMY JJOJDKEH ObITh HAallpaBJIeH OTBET,
OTBET Ha oOpalieHne He JaeTcs.

8.2. OOpaieHue, B KOTOPOM oOaiyeTcs cyneOHOe pelleHue, B TedeHue 7 JHeH co JHA
perucTpaiyy BO3BpaLaeTCs FpaXIaHUHY, HallpaBUBIIEMY OOpalleHHe, ¢ pa3bsCHEHUEM MopsKa
00KaJI0BaHUs IaHHOTO CYA€OHOTO PELIEHHUS.

8.3. Hupexrop MBOY «Menekecckass COIL» npu mosiydeHHH NHCBMEHHOTO OOpalleHus, B
KOTOPOM COJIEpKAaTCsi HEIEH3ypHble JHOO OCKOPOWUTENbHBIE BBIPAXKEHUS, YTPO3bl KHU3HH,
3JI0pPOBBIO U UMYIIECTBY B €T0 aJIpec, a TAKXKe YJICHOB €r0 CEMbH, BIIPaBE€ OCTaBUTh OOpaleHHe
06e3 oTBeTa MO CyLIECTBY IIOCTABJICHHBIX B HEM BOIPOCOB U COOOIIUTH TpaxJaHUHY,
HampaBUBIIEMY 00palleHe, O HEJOIMYCTUMOCTH 310YIMOTPEOISHHS IPABOM.


https://ohrana-tryda.com/node/4694

8.4. B ciyuae, ecid TEKCT NMHUCHBMEHHOTO OOpalleHHs HE MOJAeTCs MPOYTCHHIO, OTBET HA
oOpamieHne He 1aeTcs U OHO He OJUICKHUT HAIllpaBJICHUIO HAa paccMOTpeHue aupexkropy MBOY
«Menekecckas COIll», B COOTBETCTBHHU C €ro KOMIETEHIIMEH, O YeM B TeueHue 7 JHEH co IHA
peructpanuu 0o0pamieHuss COOOMaeTCsl TPaKIAHWHY, HAMPaBUBIIEMY OOpalieHUe, €CIH ero
(haMuIHsI ¥ TOYTOBBINA apec MOIAOTCS MPOYTEHHIO .

8.5. B cnywae, ecium TEKCT NHMCbMEHHOTO OOpallleHuss HE I03BOJISIET OINPEAEIUTh CYyTh
MIPEIUIOKEHUS, 3asBJICHUS WM JKaJloObl, OTBET HAa OOpalleHrue He JAeTCS W OHO HE TOJUICIKUT
HarpaBJieHUI0 Ha paccmoTpenue qupektopy MbOY «Menekecckas COLLD B cOOTBETCTBUU C €10
KOMITCTEHITUCH, O YeM B TEYCHHWE 7/ JHEW CO JHSA PETrUCTpanud oOpamieHus cooOIaeTcs
TrpakJIaHUHY, HAPAaBUBIIEMY OOpallieHue.

8.6. B ciyuae, ecnu B MMCbMEHHOM OOpallleHNnH TPpaKJaHUHA COJIEPIKUTCS BOIIPOC, HA KOTOPBIN
€My HEOJHOKpPAaTHO JaBaJINCh IMCbMEHHBIE OTBETHI TIO CYIIECTBY B CBSI3U C paHee
HarpaBJIieMbIMU OOpaIIeHUSIMU, U TIPU 3TOM B OOpaIIeHUH HE MPUBOISATCS HOBBIE JOBOJBI HIIU
obcrositenscTBa, nupekrop MbBOY «Menekecckass COII» nub0 ynoJiHOMOYEHHOE Ha TO JIUIIO
BIpaBEe MPUHITH pelieHne 0 OEe30CHOBATENHLHOCTH OYEPETHOTO OOpalieHHs M MpPEeKpallieHun
MEPENUCKH C TPAXIAHUHOM TI0 JJAHHOMY BOTIPOCY MPH YCIOBUHU, YTO YKa3aHHOE oOpalleHue u
paHee HarpaBiisieMble 00pallieH!s HaNpaBISIUCh B OJHY U Ty ke mKoay. O JaHHOM peleHun
YBEIIOMIISIETCS] TPAKIAaHWH, HAITPABUBIIUN OOpaIieHue.

8.7. B cnywsae mocrymienus B MBOY «Menekecckas COIll» mmucbMeHHOTO O0OpaleHus,
COJIEPIKAIIEro BOMPOC, OTBET HAa KOTOPHIA pa3MENIEH B COOTBETCTBUU C NMyHKTamu 7.4 u 7.5
Hacrosiero [lonokenus ©Ha odummansHoM caiite MBOY  «Menekecckass COI» B
MH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT», TpakIaHUHY, HAlpaBUBLIEMY
oOparieHue, B TeUeHUE 7 THEH CO JHS pErUCTpaliy 00palieHus: COOOIIaeTC s AMEKTPOHHBIN ajpec
odpuIManpHOro caiita B HMH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «WHTepHeT», Ha
KOTOPOM pa3MEIIeH OTBET Ha BOIPOC, MOCTABJIEHHBIM B 0OpallleHuu, MpU 3TOM oOpalleHue,
coJieprkaliee 00kaaoBaHue CyJIeOHOTO pellIeHus, He BO3BPALIACTCS .

8.8. B ciydae, ecnm OTBET MO CYIIECTBY MOCTABICHHOTO B OOpaIlieHUH BOMIPOCAa HE MOXKET OBIThH
naH 0e3 pasriallleHHus CBEIEHUM, COCTaBISIOLIMX TOCYIapCTBEHHYIO HIIM MHYIO OXpaHIEeMYIO
(denepalbHBIM 3aKOHOM TailHy, TpakJaHWHY, HaNpaBHBILIEMY oOpalieHue, cooOIaeTcs o
HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY IIOCTaBJICHHOTO B HEM BOMNpOca B CBS3U C
HEJOMYCTUMOCTBIO Pa3TJIallleHUs yKa3aHHBIX CBEICHUN.

8.9. B ciyuae, ecinu mpUYHHBI, IO KOTOPHIM OTBET IO CYIIECTBY MOCTABJIEHHBIX B OOpalleHuu
BOIIPOCOB HE MOT OBbITh JIaH, B TOCJEAYIOIIEM ObUIM YCTPaHEHbI, IPaKJaHUH BIIpaBe BHOBb
HanpaBuTh oOpamienne B MBOY «Menekecckas COLL».

9. Cpoxu paccMOTpeHHS NMCbMEHHOT0 00paleHust

9.1. ITucemennoe obpamenue, nocrynusiiee B MBOY «Menekecckas COIL» B cooTBeTCTBUU C
€ro KOMIIETEeHIIMEH, paccmaTpuBaeTcs B TeueHue 30 nHel co JHS peruCcTpalyyd MHUCbMEHHOIO
oOpalieHus.

9.2. B UCKITIOUNTENBHBIX CIIyYasiX, a TAKXKE B CIydyae HaIllpaBJIEHUs 3aMpoca, MPeayCMOTPEHHOTO
1.7.2 nacrosuiero Ilonoxenus, qupekrop MBOY «Menekecckas COILL» BripaBe mpouInTh CPOK
paccmoTpeHus: oOpamieHuss He Oonee yem Ha 30 aHeH, yBETOMHUB O MPOJJICHUU CPOKa €ro
paccMOTpeHHs TpakKJaHIHA, HAIIPAaBHUBILIETO 0OpaIleHue.

10. JIn4yHbIi NpHEM IpaKiaH

10.1. JInunslii npuem rpaxaadn B MBOY «Menekecckast COLLD npoBoautcesa aupekropom MbOY
«Menekecckas COI». Mudopmarus o Mmecte mprema, a Takke 00 YCTAaHOBICHHBIX IS pUEMa
JHSIX U 4acax JOBOJUTCSA IO CBEACHUS IPaXaaH.



10.2. IIpu TMYHOM TIpUEMe TPasKJaHUH MPEIbSIBISACT JOKYMEHT, YIOCTOBEPSIONIINI €ro TMIYHOCTb.
10.3. Coneprxanue ycTHOTO OOparieHus 3aHocutcsi B KapTouky JUYHOTO mpuema rpaxaaHuHa
(ITpunosxenue 1). B cimydae, ecnu U3JI0KEHHbIE B YCTHOM 0OparieHu# (GakThl U 00CTOATEIbCTBA
SBIISIIOTCSL OYEBUAHBIMH M HE TPEOYIOT IOIMOJHUTENHHON MPOBEPKH, OTBET Ha OOpalieHHe C
COTJIacHUs TPKJAHWHA MOXKET OBITh JaH YCTHO B XOJI€ JINYHOTO TPUEMA, O YeM JICJIAeTCsl 3aIHCh
B KapTOYKe JINYHOTO TPHEMa IpakJIaHIHA. B OCTAIbHBIX CITy4dasiX AaeTcsl MUCbMEHHBIA OTBET TI0
CYIIECTBY MOCTABJICHHBIX B 0OpaIIEeHUH BOIIPOCOB.

10.4. TIucbMeHHOE OOpaleHle, MPUHATOE B XOJI€ JIUYHOIO MpPUEMa, HOJUIEKUT PErUCTPALluU U
PacCMOTPEHHIO B MOPSKE, yCTAHOBIEHHOM HacTosuuM [lomoxxeHuem.

10.5. B caydae, ecnu B OOpallleHUM COJEPKATCS BOIPOCHI, PEHIEHHE KOTOPHIX HE BXOJUT B
koMmrereHio MBOY «Menekecckas COLLLy, rpaxktaHuHy 1aeTcsl pa3bsICHEHUE, KyJa U B KAKOM
HOPSIZIKE eMY CIIeTyeT OOpaTUTHCSL.

10.6. B xo1e mMYHOTO MpHeMa rpaK1aHuHy MOXKET OBITh OTKa3aHO B JAIbHEHIIIEM pacCCMOTPEHHUN
oOpaleHus, eciu eMy paHee ObII JaH OTBET IO CYIIECTBY IOCTAaBJICHHBIX B OOpaIleHUH
BOIIPOCOB.

10.7. OtnmenbHBIE KaTETOPUH TpaXJaH B CiydasxX, MPETyCMOTPEHHBIX 3aKOHOJIATEIECTBOM
Poccniickoit deneparuu, NoJIb3yrOTCS MPABOM Ha JTUYHBIA IPUEM B IIEPBOOYEPETHOM MOPSIKE.

11. Pabora c o0paieHusIMHU, IOCTABJIEHHBIMH HA KOHTPOJIb

11.1. OOpaiieHusi, B KOTOPBIX COJEpXKAaTcsi BOMPOCHI, HUMEIOLIUE OO0JbIIOe OOIIECTBEHHOE
3HaYEHHE, COOOIIACTCS 0 KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX TIPaB U MHTEPECOB IpakIaH, KaKk
npasuio, craBarcs Ha KOHTPOJIb.

11.2. Ha xonTtponsHbIX oOpamieHusx crtaBarcs moMmetku «KOHTPOJIby u «ITOJIEXUT
BO3BPATVY».

11.3. Jupexrop MBOY «Menekecckas COII» B ycTaHOBIEHHBIE CPOKH pPacCMaTpPUBACT
KOHTpPOJIbHOE OOpallieHue, TOTOBUT OTBET 3asBUTEIIIO.

11.4. Ecnu B 00OpateHusIX ToCy1IapCTBEHHBIX OPTaHOB COIEPKATCS MPOCHOBI TPOUH(POPMUPOBATH
UX O pe3yJbTaTax pacCMOTPEHUsI OOpaleHUH I'paX/1aH, TO UCIIOJHUTENIb TOTOBUT OTBET U UM. Kak
MpaBuiIO, 3TH OTBETHl MoANUChHIBalOTCS aupekropom MBOY «Menekecckas COIL». Jupexrop
IIKOJIbI BIPaBe MPOBECTH JIOTMOIHUTENbHBIE MPOBEPKU WM MOCJE MOIMUCAHUS OTBETa CIIMCATh
MaTtepuabl 1Mo pe3yabTaTaM paccMoTpenus oopamenus «B JIEJIO».

11.5. OOpaiieHue cUUTAETCS UCIOJHEHHBIM M CHUMAETCSl ¢ KOHTPOJIS, €CIIM PAaCCMOTPEHBI BCE
MIOCTABJICHHBIE B HEM BOMPOCHI, IPUHATHI HEOOXOAUMBIE MEPHI, 3asIBUTEISIM JaH OTBET.

11.6. [luceMenHbIe 00palieHus, Ha KOTOPBIE JAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJISI HE
caumarotcsi. KoHTposb 3aBepiiaeTcsi TOJMBKO MOCIE BBIHECEHUS M MPHUHITHUS UCUYEPIBIBAIOIINX
Mep N0 pa3pelieHUI0 MPEUIOKEHUs, 3asBJICHHs, KajJoObl. PelleHune o CHATUM C KOHTPOJIA
MIPUHUMAET PYKOBOAUTEIh 00Pa30BaTENbHON OpraHU3aIiu.

11.7. KonTponbHbie oOpaleHus: JOKHBI COAepKaTh KOHKPETHYIO U YETKYI0 MHGOPMAIUIO T10
BCEM BOIPOCaM, MMOCTABJICHHBIM B OOpaIIEHHUIX TPak/IaH:

* €CJIM CPOKHU PACCMOTPEHUS MPOJJICHBI, TO JOJHKHBI ObITh YKa3aHbl IPUYMHBI U OKOHYATEIbHAs
JaTa pacCMOTPEHMsI, TI0 UCTEYCHUU KOTOPOM OYyAeT JOMOTHUTEIHHO COOOIIEHO O MpoAeTaHHON
pabore;

* B OTBETE JIOJDKHO OBITH yKa3aHO O TOM, YTO 3asgBUTENb B TOW WM HHOU (opme
MporH(OPMHUPOBAH O Pe3ylbTaTaX PaCCMOTPEHHUS;

* OTBET 3asBUTENIO TOMUCHIBACTCS PYKOBOAUTEIEM 00pa30BaTENbHON OPraHN3allHY;

* K OTBETY MPHUKJIAABIBAETCS OPUTHHAT PACCMOTPEHHOTO OOpaIIeHHs TpaXkJIaHWHA, €CIH Ha HEM
crout mramn «[TIOJJIEXKUT BO3BPATY ».



12. KonTpoJsb 32 co0/101eHHeM NOPSAIKAa PACCMOTPeHHUsI 00paleHuii H 0TBEeTCTBEHHOCTD 32
HapyumeHue HacTosimero Iosoxenus

12.1. Tupexrop MBOY «Menekecckas COIL» ocymecTBiIsIOT B peenax CBOSH KOMIIETCHIINN
KOHTPOJIb 3a COOJIOJEHMEM MOpsKAa PACCMOTPEHMs OOpalleHull, aHAIN3UPYIOT COJEpPXKAHUE
MOCTYHAIOIIUX 00paIleHU, IPUHUMAIOT MEPHI [0 CBOEBPEMEHHOMY BBISIBIIEHUIO U YCTPAHEHUIO
IIPUYMH HapyILEeHUs MpaB, CBOOO 1 3aKOHHBIX UHTEPECOB IPAXKIaH.

12.2. JIutia, BAHOBHBIE B HAPYIICHUH TOPSIIKA PACCMOTPEHUS OOpaIleHHI TPaX/1aH, H3JI0KEHHOTO
B HactosieM [losoxeHnuu, HeCyT OTBETCTBEHHOCTb, IPETYCMOTPEHHYIO 3aKOHOJATEIbCTBOM
Poccniickoit enepanumn.

13. Bo3Mmelenne NpPUYMHEHHBIX YOBITKOB M B3bICKAHHE IOHECEHHBIX PACX00B MPH
paccMoTpeHUuH oOpaIeHuit

13.1. I'paxaaHuH MMeET MpPaBO Ha BO3MEIIEHHE YOBITKOB M KOMIIEHCALIMIO MOPAJIbHOTO BpE/a,
MPUYMHEHHBIX HE3aKOHHBIM JeiicTBueM (Oe3xmeiictBueM) nupekropa MBOY «Menekecckas
COII» mpu paccMOTpeHUH 00paIleHuUs, IO PEUICHUIO CY/a.

13.2. B ciydae, ecnu rpakJIaHUH yKazall B 0OpaIlleHUU 3aBEIOMO JIOKHBIE CBEJCHUS, PACXO/IbI,
TTIOHECEHHBIE B CBs3M ¢ paccMoTpeHuem ooOpamienuss MbBOY «Menekecckas COILl», moryT ObITH
B3BICKAaHbI C JAHHOTO IpaKJaHUHA [0 PEIICHHIO Cy/Ia.

14. ®opMmupoBaHHe U XpaHeHHEe MATEPUAJIOB M0 00paIlIeHUSIM I'PaKIaH

14.1. IIpu npuemMe NUCbMEHHBIX (3JEKTPOHHBIX) OOpaIeHUNA:

* IPOBEPSIETCS MPABUIIBHOCTD aJpeca;

* nmuchMa ¢ nomeTrkol Ha koHBepTe «JIMUHO» u agpecoBaHHble APYrUM OpPraHU3alMsAM HE
BCKPBIBAIOTCS, & IEPENAIOTCS 10 HA3HAYCHUIO;

* MKMCHbMA, JIOCTABJCHHBIE HE [0 HA3HAYEHUIO, HE3aMENJIUTEIbHO BO3BPAIIAIOTCS IMOYTOBOMY
OT/IEJICHUIO CBSI3H, HE BCKPBITBIMU I OTIPABJICHUS aJpecary;

* IPY BCKPBITUH KOHBEPTOB MTPOBEPSIETCS HAIMYNE B HUX TUCbMA U JJOKYMEHTOB.

14.2. Bce nocrynaromiyie oOpaiieHuss NIPUHUMAIOTCS U PErUCTPUPYIOTCS JIEIONPOU3BOIUTEIEM
MBOY «Menekecckas COI» B XKypnane peructpaiuu odpamienuii rpaxaad (IIpumoxenue 2).
14.3. PerucrpanuoHHblii (BXOIAIIMH) HOMEp IMUChMa COCTOUT M3 IEPBOM OYKBBI (haMUIUU
KOPPECIIOHIEHTA U MOPSIIKOBOTO HOMEpa MOCTYIUBIIET0 00paleHusl.

14.4. Ecnu 3aBUTENb IPHCIIAT HECKOJIBKO IMHCEM, HO 110 pa3HbIM BOIIPOCAaM, TO Ha KaXKJ10€ TUCbMO
MIPOCTABJISIETCS CBOM PErUCTPAMOHHBIA HOMED.

14.5. Tlocne peructpauuu obpamieHus Hanpasisitorces qupekropy MbOY «Menekecckas COLLDy
Ui 0(hOPMIICHUS MOPSIAKA U CPOKOB UCTIOJTHEHUSI.

14.6. OOpaieHusi rpaxaaH, KOMUU OTBETOB (OpUTHHANI HAIPABIIACTCS 3asBUTENI0) HA HUX U
JOKYMEHTBI, CBA3aHHBIE C UX Pa3pEUICHUEM, a TaKXKe€ JOKYMEHTBHI O JIMYHOM IpUEME T'PaxJaH
dbopMupyIOTCS B €0 B COOTBETCTBHHM C YTBEp)KAEHHOW HoMeHKiarypoit aen MBOY
«Menekecckas COLy.

14.7. Kaxxnoe obOpailieHue U Bce MaTepHalibl JJsl €ro paccMOTpeHHs (GOPMUPYIOTCS OTIETbHBIM
JIEJIOM U pacrojararoTcs B XpOHOJIOIMYECKOH ocaea0BaTeabHoCTU. [Ipy nmomyyeHnu noBTOpHOTro
oOpaleHNs WK MOSBICHUS JONOJHUTEIbHBIX JOKYMEHTOB OHU MOALINBAIOTCA B €70, KOTOpoe
06110 chOPMUPOBAHO paHee.

14.8. B mpouecce ¢opMmHupoBaHUS €T NPOBEpPsAETCs TaKKe MPaBUIBHOCTh O(opMieHus
JOKYMEHTOB (TIOJAMUCH, AaThl, UHAEKCHI, aapecatsl). JJIOKyMEHTHI, KOTOpbIe He ObLTH 0(hOPMIICHBI
Ha/IIeKaIuM 00pa3oM, BO3BPAIIAIOTCS Ha JOPAOOTKY.

14.9. Tupexrop MBOY «Menekecckas COLL» ocyiecTBiseT XpaHeHHE U HCHOJIb30BAHUE B
CIPABOYHBIX U UHBIX LENSAX MPEUI0KEHU, 3aBICHUN U 5Kano0 rpakIaH.



14.10. dupexrop MBOY «Menekecckas COIL» BHOcUT B HOMeHKIaTypy JKypHan peructpauuu
oOparlneHuii TpaxaH.

14.11. OTBETCTBEHHOCTH 32 COXPAHHOCTD JOKYMEHTOB 10 0OpaIeHHsIM I'PpaX/1aH BO3JIaraeTcs Ha
mupekropa MBOY «Menekecckas COLI».

14.12. Cpox xpaHeHUs MPENTOKCHUHN, 3asBICHUH, ®KaJI00 TpakaH M JOKYMEHTOB, CBSI3aHHBIX C
UX PAaCCMOTPEHHEM U pa3pelieHneM — 5 jeT. B HeoOX0MMBIX CIydasx SKCHEPTHOW KOMHUCCHEN
MOJKET OBITh NMPHUHATO PEUICHHnE 00 YBEIMYCHUH CPOKA XPAHEHUS WM O MOCTOSTHHOM XPaHEHUH
HanboJIee IEHHBIX MPEUIOKEHUH TPaXKaaH.

14.13. Ilo ucTeyeHUH YCTAHOBJIEHHOI'O CpPOKAa XPAHEHHUS JOKYMEHTOB IO MPEIOKEHUSIM,
3asBJICHUAM U JKajo0aM TrpakJaH COCTaBJIAETCS akT 00 WX YHHUYTOXXEHHUH, KOTOPBII
MOANUCHIBACTCS YWIEHAMU SKCIIEPTHON KOMHUCCHUU U YTBEPKIAETCS TUPEKTOPOM ILIKOJIBI.

14.14. OGpamieHust rpakJjaH MOTYT HalpaBlIATbCA B apXuB 0€3 pacCMOTPEHMS, €CIM B HHX
COJIEp)KaTCsl PacCy)KIEHHUs MO M3BECTHBIM IpoOiieMaM WM MOJAHMMAIOTCS YK€ pelIeHHbIe
BOIIPOCHI, HE TpeOyrolue IOMOJTHUTEILHOIO PAaCcCMOTPEHMs, a TakkKe OECCMBICIEHHBIE I10
COJIEP’KAHUIO.

14.15. Pemenue O CIOHUCAaHUM VYKa3aHHBIX OOpaimieHuii mnpuHuMaer aupekrop MBOY
«Menexecckas COLLD.

15. 3aki04yuTeIbHBIE N0JI0KEHUS

15.1. Hacrosmee [Tonoxxenue siBisieTcs JJOKaabHBIM HOpMaTuBHBIM akToM MBOY «Menekecckas
COlll», npuHuMaeTcsl Ha TeIaroru4eckoM COBETe, yTBepKIaeTcs (1100 BBOAUTCS B JEUCTBUE)
npukazom aupekropa MbBOVY «Menekecckas COILLDy.

15.2. Bce u3MeHeHUs W JOIOJHEHHS, BHOCHMBIE B Hactosiiee [lomoxkenue, opopmistorcst B
MUCBbMEHHOW (opMe B COOTBETCTBHHM JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuu.

15.3. Hacrosimiee IlosoxkeHne mTpUHUMAETCSs HAa HEONPEIEICHHbI CpoK. M3mMeHeHus u
nonoHeHus K [loyiokeHnI0 TpUHUMAIOTCA B MOPSAKE, MPEaIyCMOTPEHHOM I1.15.1 Hacrosiero
[Tonoxenus.

15.4. Tlocne npunstusa Ilomoxenuss (MM U3MEHEHUN W JOMOJHEHUN OTACIBHBIX IYHKTOB U
pa3esioB) B HOBOM peqaKiuy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CHITY.



[Ipunoxenue 1

K [Tonoxenuto o nopsiake
paccMoTpeHust 00pallleHIi TpakKIaH B
IKOJIE

Kaprouka nuunoro npuema rpaxaanusa [Iposoaun:

(®UO mupexTopa)

Jara npuema

@®.1.0. rpaxgannHa

Mecto paboThI

JomMamHuii anpec

Tenedpon

Conepsxanre yCTHOTO oOparieHus

PesynbTaThl paccCMOTpEHUs! YCTHOTO OOpaIleHus rpaxiaH
1. Komy oTmpaBieHo (pe30Trorus)

2. JlaTa ucroiHeHHs

3. JlonoIHUTENBbHBINA KOHTPOJIb

4. CHATO ¢ KOHTPOJIA

5. Pesynbrar

6. Jlata, TOHKHOCTD UCTIOTHUATEIIS
7. OT rpaxkiaHuHa MPUHATO MUckMeHHoe 3asBieHue ([Ipunaraercs)
Bx.Ne OT « » 20 T.




XKypnan peructpannu oOpaieHuil rpaxkaad B MIKOJIE

[Ipunoxenue 2

K [lonmoxxenuro o nopsake

paccMOTpeHHs oOpareHui
TPpaXKJaH B IIKOJIE
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